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T.H. AnekceeBa

KOJEKC O TUKHA U CJIYXEBHOI'O IOBEJAEHUS PABOTHUKOB
" «MOY «OcHoBHas mkoJa Ne 19».

1. OGmue nmoyoxKeHUs

1.1 Konexc sTvku ¥ ciyxebHoro noenenus pabotaukoB MOV «OcHoBHas
mkonaNe 19» (mamee — Komekc) mpexacraBiseT coGod C€BOA OOIIMX
TIPUHIIMIIOB MPO(ECCHOHANBHON THKH M OCHOBHBIX IIPaBUIl CITyXeOHOrO
ITOBEJIeHHs, KOTOPHIMH JIOJDKHBI PYKOBOZACTBOBAThCS Bce paboTHHKH MOY
«OcHoBHas mKkona Ne 19» (manee — paboTHHKH YUpeKICHHS,
VupexIeHne) He3aBUCUMO OT 3aHMMAaeMbIX UMM JIOJDKHOCTEH.

1.2 Komexc paspaboran B cooTBeTcTBHM ¢ KoHcTuTynmed Poccuiickon
®enepanuu, TpynossiM konekcoM Poccuiickor @enepanun, PeepanbHbIM
3akoHOM OT 25.12.2008 Ne 273-®3 «O npOoTHBOAEHCTBUU KOPPYNIMH» H
WHBIMM HOPMATHBHBIMH TpaBOBBIMH akTaMH Poccuiickon ®enepanuu, a
TaK)X€ OCHOBAH Ha OOIIENPU3HAHHBIX HPaBCTBEHHBIX NPUHIUIIAX ¥ HOpMaX
poccuiickoro ob1ecTsa U rocyapcTaa.

1.3 Ilensto Kopekca sBiseTcs yCTaHOBIEHHE STHYECKHX HOPM U IIpaBUII
caye6HOro moBeleHHs pPabOTHUKOB VY4YpexXIeHHs Ui JIOCTOMHOIO
BEITIOJTHEHUSI UMM CBOEH npocbeccnonaﬂwoﬁ HNEeSTENIbHOCTH, a TaKXKe
COIECHCTBHE YKPEIUIEHHIO aBTOpPUTETa pPAaOOTHHKOB YYPEKICHHS U
obecrieyeHre eqUHBIX HOPM UX ITOBEICHHUS.

1.4 Konexc mpu3BaH MOBBICHTH 3(G(EKTHBHOCTH BBITIONHEHHS PabOTHUKaMH
VupexeHns: CBOMX TPYJIOBBIX 00s3aHHOCTe#. 3HaHME U COOMIOIEHHE HMH
nonoxenuit Kojmekca SBIsSETCS OOHUM U3 KPUTEPHUEB OLIEHKM Ka4yecTBa MX
npoeCCHOHATILHOM JIESTENIBHOCTH U TPYJOBOM AUCLIUTIIMHBI.

1.5 Kaxpiii pabOTHUK YUpexJeHHsS JOJDKEH O3HAKOMUTHCS C IMOJIOKEHUAMH
Kopmekca, ¥ NpUHHAMATh BCe HEOOXOAMMBIE Mephl IS €ro COOIIONEHHS.
Kaxaplli TIpaXIaHWH BIpaBe OXHUAATh OT paboTHHMKA YUpexIeHHs

MOBEJCHUS B OTHOIIEHHMSAX C HHUM B COOTBETCTBUM C IIOJOXKCHUSIMU
Kopnexkca.

2. OGmue NPHHIHAINBI H PABHJIA CITyKeGHOro noBeIeHHs
!



2.1. JlesTenpHOCTE YUPEKACHHUS, @ TAKKE €ro pabOTHHKOB OCHOBEIBAETCS HA
CIIeJYIOINUX IPUHIHKIIAX:

a) 3aKOHHOCTB;

6) pobeccroHATH3M,;

B) 106POCOBECTHOCT;

I) KOHGHIEHIHATEHOCTE;

1) CTIPaBeTUBOCTE;

e) uHOpMaIOHHASL OTKPBITOCTD;

) OTBETCTBEHHOCTB;

3) O6BEKTHBHOCTb DY NPHHSATHH PEIICHMIL.

7.2. PaGorHuKE  YUpeXJIeHHH, CO3HaBAA OTBETCTBEHHOCTh  TIEPEN
rocyIapcTBOM, OOIIECTBOM ¥ IPaX/IaHaMH, 006s13aHbIL:

a)  WCIONHATH JNOJDKHOCTHBIC 006s3aHHOCTH HOOPOCOBECTHO U HA BHICOKOM
npodeccHOHABHOM YPOBHE;

6) cobmosarh TpeOOBAHHS 3aKOHOaTeNbCTBa Poccuiickoit Desepanii,
Bosnoroackoi 001acTé U JJOKaTbHBIX IOKYMEHTOB Y UPEXK/ICHHU;

B)  OCYIIECTBIATH CBOIO AEATENBHOCTH B npezienax CBOMX TOJTHOMOYMH H
oJTHOMOYHN YUpeKICHU,

r)  Tpy HCHOJHEHWH JOJDKHOCTHBIX o6s3agHOCTel OBITH HE3aBHUCUMBIM OT
BIMSHUS OTIETBHBIX TPAXHaH, NPOGECCHOHAIBHBIX HIH COIMAIBHBIX TPy,
opraHu3aluii;

1)  cobirojaTh COLUANBHYIO CIIPABEIABOCTE ¥l PABHOIIPABHO PacTperesiTh
COIMANBHBIE PECYPCHI C IENBI0 PACIIMPECHUS BEIGOpPa W BO3MOXHOCTEH U BCEX
KOHTPAareHToB, B TOM 9HCIe, Ui HSUMYIIHX, CONMATBHO-YS3BAMBIX ¥ IPYT¥X JIHII,
OKa3aBIIMXCA B TPYIHON JKI3HEHHOH CUTYAIHH;

¢)  IpOSBIATH TEPIUMOCTE H yBaXkeHME K 00BIIasM W TPAJUIMSIM HApOTO0B
PoccuE ¥ APYTHX TOCYHapCTB, Y9HMTBIBATE KyIBTYPHBIC H pHBle 0COOEHHOCTH
PasNMYHEIX OSTHUYECKHX, CONMANBHBIX TPyl u KoHbeccuii, CIOCOOCTBOBATh
MEKHATHOHATEHOMY ¥ MEXXKOH(ECCHOHATBHOMY COTTIacHIO;

%)  HCKIIOYaTh [AeHCTBHS, CBS3AHHBIC C BIMIHACM KaKuX-I00 JHUYHBIX,
HUMYIIeCTBEHHBIX (buHAHCOBBIX) W  HWHBIX  HHTEPECOB, IpensTCTBYIOMHIX
10GPOCOBECTHOMY HCTIONHEHHIO HOTDKHOCTHBIX 0653aHHOCTEH;

3)  colmopaTh HEHTPaTbHOCTD, HCKITIOYAIONIY0 BO3MOYKHOCTE BIIMSIHHA Ha
NIpodeCCHOHABHYIO  IEATENBHOCTH pelmeHuii  MOMMTHIECKHX mapTuil, HHBIX
0BIIECTBEHHBIX 00beTUHEHAH;

u)  cobmoaars HOPMBI cy>xeGHOM W MpodeccHOHAIBHON STHKH, [IpaBHiIa
IeJIOBOrO NOBEIEHUS U o01meHus;

K)  TpOSBIATH KOPPEKTHOCTh | BHMMATENBHOCTh K TpaxjaHaMm H
JIOJDKHOCTHBIM JIMIAM TIPH IOJDKHOCTHOM B3aMMO/ICICTBUU C HUMHU;
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n) He [ONyCKaT KOPPYNIMOHHOTO —IOBEACHHA, B TOM guCIe
BO3/[EPXKUBATECS OT ITOBEIEHMS, KOTOPOES MOXKET BOCIPHHHMATBCA OKPY KarOIIUMH
xaK OGelaHue WK TIPeJIIoKeHHe Jaul B3STKA TU00 KaK COTNacue NPHHATE B3ATKY,
pnmu Kak Tmpockba (HaMek) O gade B3ATKM, a TaKke NPUHUMATE Mephl 110
TIPeIOTBPAIlCHUIO B YPETyTHpOBAHHUIO KOH(IUKTa HHTEPECOB, MPOTUBOEHCTBOBATE
JEOOBIM MPOSIBICHAAM KOPPYIIIHH ¥ TIPOTHM 310yTOTPeONeHNsIM B YUPEeKICHAY;

M)  yBEIOMIATH PYKOBOAUTEIA VupexieHus, AODKHOCTHOE  JIHALO,
OTBETCTBEHHOE 3a paboTy MO MPOGHIAKTHKE KOPPYMIHOHHBIX [paBOHAPYLIEHUH B
VupeskIeHrH, OpraHbl IPOKYpaTypbl A HHbIC denepanbHbIe roCy1apCTBEHHbBIE OPraHbI
000 BCeX cuydasx oOpalleHWs K HHM KaKux-Imbo JHIl B IEMIX CKIOHCHUsA K
COBEPLIEHHIO KOPPYTIIHOHHBIX IpaBOHapyIIEeHNH,

H)  He3aMeUIMTEIHHO YBENOMIITE ~ PYKOBOJUTEIIA VupexaeHus,
JIOIDKHOCTHOE JIHI0, OTBETCTBEHHOE 3a paboTy mo podmIaKTHKe KOPPYITIHOHHBIX
IpaBOHAPYIIEHHH B YYPEXICHMM O CTABIIAX MM M3BECTHBIMM (aKTax KOH(IMKTA
HHTEPECOB M KOPPYIIUOHHBIX TIPOSIBIICHUN B YUpeKICHHAH, 00CTOSATENECTBAX H
neicTrusX (GesmeiicTrn) pabOTHUKOB YHUPEKICHHS ¥ TPETHHX JIHIL, IIOCTYKUBIIHAX
HITH CIIOCOGHEIX TTOCIYKUTH IPUYMHAMY BOSHUKHOBEHHA B VupexaeHnn KoH(IMKTa
HHTEPECOB W/UIIA KOPPYITIHOHHBIX NPOSIBIICHMIA, 2 TAKKE O IPHIUHEHMH (BO3MOXKHOM
TIpUYMHEHHH) Bpesia Y 4P ICHHTO;

0)  He pasriamarh M He MCIIONb30BaTh HEHAUICKAINM 06pa3oM CBE/ICHHUS,
OTHECEHHBIE 3aKOHONATenscTBOM  Poccmiickodf ~ @Depmepanuu K CBEACHINIM
KOH(UIEHIHANBHOTO XapakTepa, H CcIy)eOHYI0 MHOOPMAIMIO ¥ WHBIE CBEACHH,
CTABINUE U3BECTHBIMHI B CBSI3H C HCIIOJIHEHUEM TPYIOBBIX 06s3aHHOCTEH,

m)  He JOMycKaTh OKa3aHws BO3/ICHCTBHS Ha CBOMX KOJUIET B LEJISX IPUHATHS
IIPOTHMBO32KOHHOTO H (VITH) HEOOOCHOBAHHOTO PEIICHUS;

p)  BO3LEPKHBATHCS OT HOBEICHHUS, KOTOPOE MOTIIO OB BEI3BATh COMHEHHE B
H06GPOCOBECTHOM ~ HCIIOJHEHHH TPYAOBBIX obs3aHHOCTEH, a TakKe u30erars
KOHGMIMKTHEIX CHTyaIuif, CIIOCOOHBIX HAHECTH ymep0 permyTaluyd WX aBTOPUTETY
paboOTHUKOB Y UpeX/IeHU v/unu Y4apexIeHuro;

¢) =e JIOIyCKaTh IIPOSIBIICHAN bopmanu3ma, BBEICOKOMEDHS,
HEyBaXUTEIHHOr0 OTHOIICHHS K 3aKOHHBIM npock6aM U TpeGOBaHWSIM IpaXKIaH B
CBSI3W C UCTIOJTHEHWEM TPY/IOBBIX 00A3aHHOCTEH;

T)  BO3JIEPXUBATHCH OT [IyGIMYHEIX BBICKA3BIBAHUM, CYX/ICHUN 1 OLCHOK B
OTHOLIEHUH YUpexIeHuUs, eClli 3TO HE BXOIUT B 00s13aHHOCTH PabOTHHKA,;

y)  cobmonars KOH(WICHIMAIBHOCTD pHpOpMAUM O KOHTPAareHTe,
Kacarometicss yCIOBHE €ro JXH3HENEeATENBHOCTH, IUIHBIX KauecTs U npobnem,
IPAHAMATH MEphI IS €€ 00eCTICHeHIA,

d) He HCIONMBE30BaTh JOJDKHOCTHOS HOJIOXKEHHe i OKa3aHWs BIUAAHUA HA
esSTeNBHOCTh TOCYapCTBEHHBIX OPraHOB M OpraHOB MECTHOTO caMOyIIpaBJICHUS,
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OpraHM3aIHii, JOIKHOCTHBIX JIAII, FOCY/IapCTBCHHBIX 1 MyHHATIAIATBHBIX CITyXalluX
TIPH PELICHUH BOIPOCOB JIMIHOTO XapaKTepa;

X)  YBQXKWTENHFHO OTHOCHTBCS K JESATEIBHOCTH NpeCTABUTENEH CPEICTB
MaccoBo# MHGOPMALEH 110 HHGOPMUAPOBAHKIO obmectBa 0 pabore YupexieHusd, a
TaloKe OKA3BIBaTh COJEHCTBHE B IIONYYEeHHH OCTOBEPHOH uHbOpMaIMH B
YCTaHOBICHHOM ITOPAJIKE;

) [OCTOSHHO CTPeMHThCH K obecredeHni0 Kak MOXHO Ooiee
3(bGhEKTUBHOTO M IKOHOMHOTO PACTIOPKCHMAS (DMHAHCOBBIMM CPEICTBAMM, HHBIM
MMYIIECTBOM, MaTEPUAIILHO-TEXHAIECKAMH ¥ JpyTAMH pecypcaMy Y UpexKICHUS,

y) ~ He UCIOIb30BaTh MMYIIECTBO VupexaeHus B LEJAX, He CBS3AHHBIX C
FICIIOTHEHMEM TPYIOBBIX 00S3aHHOCTEH, a TaKke HE [epe/aBaTh ero B TaKUX LEIIX
WHBIM JIULaM.

2.3. Pykopomurems YUpexIeHHs H  PYKOBOIHTEIH CTPYKTYPHBIX
riofpasaeNeHuii YUpexaeHus — JIOIDKHBI 6BITh UL PabOTHHUKOB YUPEXKICHHS
obpasiioM TIpodeccHoHANN3MA, Ge3ynmpedHol pemyTalid, CBOMM  JHIHBIM
[HOBEIEHUEM TI0/1aBaTh IPAMEp YeCTHOCTH, OeCIIPHCTPACTHOCTH CIpaBETTUBOCTH.

2.4. Pyxosomurems YUpeXICHHS M PyKOBOIUTEIH CTPYKTYPHBIX
HO/Ipa3eNIeHAN YUIpexKIeHH:

a)  TPUHEMAIOT MEpHI 0 NPEAOTBPAIICHHIO 1 yperyTMpOBaHMIO KOHGIHKTA
MHTEPECOB, TI0 MPEAyIPekIEHAIO KOPPYIIIHY, BKII09as MEPBI 1O IIPEIOTBPAIICHUIO
KOpPYIIMOHHO-0TIACHOT'0 MOBEJICHAS;

6)  comefiCTBYIOT YCTAHOBJICHHIO M TIOJICPXKAHMIO B KOJLIEKTHBS 37I0pPOBOTO
MOPAaJIbHO-TICUXOJIOTHIECKOT0 KIIMMaTa;

B)  IpH OmIpejeleHrH 00beMa ¥ XapaKTepa Iopy4aeMoit ApyTHM PaGOTHHKAM
Vupexneruss paGoTbhl PYKOBOJACTBYIOTCS IPHHIIMIIAME CIIPaBe/ITUBOCTH, y4eTa
JTMYHBIX ¥ JEJOBBIX KA4eCTB, KBATH(QUKALUY ¥ OIbITA IOAIHHCHHBIX;

r) He J[ONyCKAlOT II0 OTHOIICHWIO K MOXTHHEHHBIM paboTHHKAM
HeoBGOCHOBAHHBIX IPETEH3UH, a TakKe GaKToB rpyoboCcTH 1 6eCcTaKTHOCTH,

)  TpOSBISIOT 3a60Ty O MOXYMHEHHBIX, BHAKAIOT B MX npoOIIeMBI M HYXKBI,
COMeHCTBYIOT NPWHATHIO 3aKOHHBIX ¥ OOOCHOBAHHBIX pelmeHni, CIocOOCTBYIOT
npo¢heCCHOHAITBHOMY ¥ JIOJDKHOCTHOMY POCTY pabOTHUKOB,;

€)  OpraHM3yIOT OKa3aHWe TMOVIEPKKH W TOMOIIH MOJIOIBIM CIEIHAIACTaM
(c ombITOM paGoTHI JI0 3 JIET) B NpuoGPETeHNH TPOPeCCHOHATEHBIX HABBIKOB.

2.5. Pyxosomurens YYpexneHMs W PYKOBOAHTEIH CTPYKTYPHBIX
mojpa3eNeHuil  YUPEeXIeHWs HECYT OTBETCTBCHHOCTE B COOTBETCTBUH C
3aKOHOIATENECTBOM POCCHICKON denepanuu 3a JEHCTBUS HIH Oe3encTBUe
TOT4MHEHHBIX COTPYIHUKOB, HAPYIIAFOIIIX IPHHITHIIE! STHKH 1 TpaBuJIa CITyXKeOHOro
[IOBEJICHHS, eClIi OHM He TPHHSUIA Mep, 9TO0bI He JOMyCTHTh TaKhX JelCcTBUN WK
Oe3meiCTBHS.



3. JTHYeCKHE HOPMBI CTy2keGHOro nopeeHnst paloTHHKOB
3.1.B JOIDKHOCTHOM TIOBEJI€HHH pPabOTHHKY YYPeXICHHAS HEoOX0IMMO
PYKOBOZACTBOBAaThCS TEM, 9YTO B COOTBETCTBHH C Koncturynumeii Poccuickoi
denepanyy, 9eNIOBEK, €ro npasa H cBOOOIEI SBISIOTCS BBICIIEH MEHHOCTBIO, U
KaIBIH TpaKIaHUH HMeeT PaBo Ha HEIPHKOCHOBEHHOCTD YaCTHOM JXKU3HH, THIHYIO
¥ ceMeifHyI0 TaiiHy, 3alIATy YeCTH, IOCTOMHCTBA, CBOCTO n06poro UMEHH.
3.2. B 0PKHOCTHOM TIOBEIeH!H pabOTHHK YYpexIeHHs BO3ACPKUBACTCS OT:

4) JiF060ro Bu/a BHICKa3bIBAHAN U nefcTBri UCKPUMHAHAIOHHOTO XapaKkTepa
[0 TpH3HAKaM T0Jla, BO3pacTa, Pachl, HAIMOHAIBHOCTH, A3BIKA, rpakJaHCTBa,
COLMATLHOTO, HMYIECTBEHHOTO MM CEMEHHOIo IMONOXEHWs, MONHTHICCKIX 5051
PEUTHO3HBIX IpeIIIOUTEHHIA;

6) rpybocTH, IpPOSABIECHUH TpeHeOpEeKUTENBHOIO0 TOHA, 3aHOCYHBOCTH,
NpeIB3ATHIX ~ 3aMedYaHui, MpeJbSBICHUS  HCNPAaBOMEPHBIX, He3acCITyKeHHBIX
0OBHUHEHH;

B) yrpo3, OCKOPOMTEIBHBIX BRIDOKEHWHA HWIM  PEIUIUK, NeHCTBYH,
[IPEISTCTBYIONAX HOPMaTbHOMY OOIICHUIO WM IPOBOIUPYIOMIX IIPOTUBOIIPABHOE
IIOBEICHUE.

3.3. PaGoTHUKYA YUpeKeHus IPH3BAHEI CLIOCOGCTBOBATE CBOUM J0JDKHOCTHBEIM
[IOBEICHUEM YCTAHOBICHMIO B KOJUIEKTHBE JEJNOBBIX B3aMMOOTHOIIEHUA U
KOHCTPYKTUBHOTO COTPYAHHYECTBA PYT C APYTOM.

PaGOTHUKY HOJDKHEL OBITH BEXIUBEIMH, J0OpoXKenaTeIbHbIMU, KOPPEKTHAIMH,
BHUMATETBHBIME ¥ IPOSBIISATH TEPIMMOCTS B OOIIEHHH C TPXAaHaMU ¥ KOJUTETaMH.

3.4. TIpy BO3HHMKHOBEHHM KOH(IMKTHOM CHTYallHH MEXIy CTPYKTYPHBIMH
NOMPAa3fECHUSIME Y UpeIKICHHS, paboTHHKaMH YUpEeXASHUS IPHOPUTCTHBIM
HampaBJICHUEM PElIeHHs KOHQIIUKTa SABISETCS yIeT HHTEPECOB VupexaeHns B [EIOM.

3.5. Buemmuuii Bux paboTHHKAa YUpeXNCHHAS IpH HCIOIHCHHH WM
JOTKHOCTHBIX OOs3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHH TPYZAOBOH [EATEITHHOCTH
JIOJKEH CIIOCOOCTBOBATh YBAXKHUTEIHHOMY OTHOIISHHIO TPaXXaH K VYupexaenuio, a
TaKoKe, IpH HEOOXOIMMOCTH, COOTBETCTBOBATh OOIIENPHHATOMY ACTOBOMY CTHINO,
KOTOPBIH OTJIMHYAIOT CAEPKAHHOCT, TPAIUIIHOHHOCTD, aKKyPaTHOCTE.

4. OTBeTCTBEHHOCTH 32 Hapymenune nooxenud Koaexca
4.1. Hapymenue paboTHHKaMH VupexeHnit HoIoKeH!ni HaCTOAIIErO Kopexkca
MIOIEKUT MOPaJIbHOMY OCYXXCHHIO Ha cobpanuax (coBelaHmsX, KoH(pepeHIHUIX), a
B CiIydasx, IpelyCMOTPEHHBIX denepanbHBIME 3aKOHaMH, HapyHICHHE TIOJIOKEeHUH
Kojexca BiedeT IpuMeHeHue K paGOTHHKY Mep OTBETCTBEHHOCTH.



4.2 PaboTHUKM VYUpexIeHWs B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOIO
MpOCTYIIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBMH  C JEACTBYIOIIAM
3akoHomarenscTBoM Poccuiickoit Deneparvu.

4.3. Cobmonenne paboTHHKOM YUpexIeHus monoxennit Hactosuero Kozekca
VUUTHEIBAETCS TP HA3HAYCHWH IIOOMPEHHH M HAJIOXKEHMH JUCHAIUTMHAPHBIX
B3BICKaHUM.

4.4 Hapytienue TIpaBull aHTUKOPPYIIIAOHHOTO IIOBE/ICHUS BIEYET IIPOBE/ICHUC
CITy’Ke6HOro paccleoBaHus 10 OOCTOSTENbCTBAM BO3HHKHOBEHHS KOPPYIIMOHHO-
OIIaCHOM CUTYyaI[UH.



